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	Application for Employment



Reference:   PL-NI-26-06

	Notes – Please read before completing the application form



· Please complete all the sections of the form, either writing in block capitals, or in typescript.

· Applicants must ensure that all information is provided within this form. Supplementary material, such as CVs, will not be accepted.

· This role requires candidates to have existing eligibility to work in Northern Ireland.

· You should use this form to highlight relevant and appropriate experience, in accordance with the essential and desirable criteria outlined in the Role Profile.

· Please return the completed application form and Monitoring Form in confidence by email to hr@cancerfundforchildren.com or by post to People & Culture Officer, Cancer Fund for Children, Curlew Pavilion, Portside Business Park, Airport Road West, Belfast, BT3 9ED.

· In order to be considered, your completed application form must be returned no later than midday on Tuesday, 1st September 2026.  Interviews will take place on 7th & 8th September at our Head Office in Belfast.

	
Position Applied For: Partnerships Lead (NI-PL-26-06)


	Surname:

	Title:


	Forename(s):


	Address:



Post Code:

	National Insurance Number:





	Do you have the right to work and live in the UK
	Full Driving Licence? 
	Own Transport? 

	
Yes/No: _____
If Yes, please specify:   
	
Yes/No: _____
	
Yes/No: _____


	Contact Details

	Contact Telephone Number:


	Mobile Telephone Number:


	Private Email Address:







	Secondary / Further Education

	From
	To
	Type of School (e.g. Grammar)
	Subjects 
	Result

	
	
	
	
	

	University / Higher Education

	From
	To
	University / College
	Title of Degree / Diploma
	Result

	
	
	
	
	










	Details of any Professional and Training Courses taken

	Date
	Organising Body
	Name of Course
	Result

	
	
	
	















	
EMPLOYMENT HISTORY – PRESENT POST


	Name and address of present employer


	Date appointed.
Day/Mth/Yr
              /     /
	Present Salary/Wage
	Period of Notice


	
	Reason for leaving:




	MAIN DUTIES OF PRESENT POST

	










































	




	
EMPLOYMENT HISTORY – PREVIOUS POSTS
(Please list your previous posts beginning with the most recent)
Continue on separate page if necessary.


	1. Name and address of employer




	Job Title and location
	FROM
Day/Mth/Yr
     /       /
	TO
Day/Mth/Yr
     /        /

	
Rate of Pay: _________________

Duties (briefly):

	





	Reason for leaving: _____________________________________________________________________


	2. Name and address of employer




	Job Title and location
	FROM
Day/Mth/Yr
     /       /
	TO
Day/Mth/Yr
     /        /

	
Rate of Pay: _________________

Duties (briefly):

	





	

	Reason for leaving: _____________________________________________________________________


	3. Name and address of employer




	Job title and location
	FROM
Day/Mth/Yr
      /        /
	TO
Day/Mth/Yr
     /        /

	
Rate of Pay: ________________

Duties (briefly):

	






	Reason for leaving: _____________________________________________________________________


	4. Name and address of employer




	Job title and location
	FROM
Day/Mth/Yr
      /        /
	TO
Day/Mth/Yr
     /        /

	
Rate of Pay: ________________

Duties (briefly):

	





	Reason for leaving: _____________________________________________________________________


	5. Name and address of employer




	Job title and location
	FROM
Day/Mth/Yr
      /        /
	TO
Day/Mth/Yr
     /        /

	
Rate of Pay ________________

Duties (briefly):

	





	Reason for leaving: _____________________________________________________________________


	6. Name and address of employer




	Job title and location
	FROM
Day/Mth/Yr
      /        /
	TO
Day/Mth/Yr
     /        /

	
Rate of Pay ________________

Duties (briefly):

	




	Reason for leaving: _____________________________________________________________________

	




	

	Meeting the Criteria

	

	In this section, we would like you to provide information which will aid the shortlisting process.  In each of the sections please state how you meet the particular criteria, giving at least one example from your paid work experience as appropriate.  Please ensure this section of the form is completed fully and thoroughly to aid selection decision making. Please continue on a separate page if necessary.

	



ESSENTIAL CRITERIA:

Qualifications: Minimum of 3 years’ paid experience in a fundraising role within a not-for-profit organisation or related environment OR minimum of 3 years’ paid experience in a sales/marketing/events role in the public or private sector. (max 250 words)

	









































Experience/Knowledge [Relevant to Job Description]
	1. Income Generation, Partnerships and Negotiation: Briefly outline your experience of developing and delivering income generation strategies. Include examples of corporate partnerships, outlining the value of funding secured, your role in negotiating agreements or contracts, and how you managed budgets and achieved income targets. (max 500 words)

	






















	2. Relationship Management, Stewardship and Communication: Please provide evidence of how you have successfully built, cultivated and retained relationships with supporters, corporate partners, or key stakeholders. Briefly outline how you have developed and delivered stewardship or engagement plans, communicated with stakeholders (written, verbal and presentations), and what outcomes were achieved? (max 500 words)


	

















	





	3. Planning, Delivery and Events: Please provide evidence of how you have demonstrated initiative to achieve ambitious targets in a competitive environment. Include how you planned and delivered fundraising or stakeholder engagement activities, such as stewardship events, managed competing priorities, and measured the success of your approach. (max 500 words)


	






















	4. Risk, Compliance and Governance: Please briefly outline your experience of managing risk, due diligence and compliance in fundraising or corporate partnerships. Include how you have ensured adherence to the Code of Fundraising Practice, GDPR, Gift Aid and other relevant legislation or best practice, while protecting organisational reputation and maintaining successful external partnerships. (max 500 words)


	























	5. Leadership, Collaboration and Delivery: Please briefly describe a time when you led or coordinated the delivery of a complex project or programme involving multiple stakeholders. Explain how you prioritised competing demands, organised your workload and that of others, delegated responsibilities appropriately, motivated colleagues, and adapted to challenges or changing circumstances to achieve successful outcomes. (max 500 words)

	





















	6. Data Analysis, Reporting and Technical Skills: Please provide an example of how you have used technology, data analysis and financial information to support decision-making or improve performance. Describe the software and tools you used, how you ensured accuracy and attention to detail, and how you presented your findings through reports, presentations or other communications to influence stakeholders. (max 500 words)

	























DESIRABLE CRITERIA:

[Relevant to Job Description]
	Please provide any knowledge of issues relating to children, young people and families dealing with cancer and knowledge of the NI Funding environment (max 300 words)















Additional Information

	Do you hold a full driving licence?                                                                                                              Yes / No

Do you have access to your own transport?                                                                                               Yes / No

	Do you have any disabilities or a health condition that we should be made aware of in order to make suitable adjustments during the recruitment and selection process?  If so, please inform us below.                                                             Yes / No





(The Disability Discrimination Act defines disability as “A physical or mental impairment which 
has a substantial and long-term effect on the person’s ability to carry out normal day-to-day activities”)




	Please note: Shortlisted applicants will be asked to complete a confidential disclosure form regarding any unspent criminal convictions. 



NB: Access NI vetting is a requirement of the recruitment process


References

Specify at least two references, one of which should be work related (preferably your present employer.) If we can check your references before an offer of employment is made, please select ‘yes’ in the right-hand column.

	
Name & occupation, address, email address and contact number.
	
Permission to contact.

	1.


	
Yes / No

	2.

	
Yes / No




Declaration

	
The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment. The personal information that you provide will be used in confidence to help monitor the recruitment process.

If you take up a position, the information provided will be used in the administration of your employment with Cancer Fund for Children.  If there is a complaint or legal challenge relevant to this recruitment process, the information collected may be checked with third parties or against other information held by Cancer Fund for Children. Cancer Fund for Children may also use or pass to certain third parties information to prevent or detect crime, to protect public funds, or in other ways as permitted by law.

By signing the application form you agree to the processing of personal data, (as described above), in accordance with Cancer Fund for Children registration with the Data Protection Commissioner.

I declare that the information I have given in this application is complete, accurate and true. I understand that providing misleading or false information will disqualify me from appointment OR, if appointed, may result in my dismissal.


Signed                                                                                       Date





Our work at Cancer Fund for Children is guided by a deep commitment to our values: powerful connections, bold ambition, courage, compassion, integrity, and collective responsibility. We believe these values are essential, not only in how we support children and young people impacted by cancer but also, in how we interact with our colleagues and stakeholders on a daily basis.  

As part of your application, we invite you to reflect on how your own experiences, motivations, and approach to work align with these values. You may wish to highlight this in your personal statement or supporting documents.  By applying, you acknowledge that you are committed to upholding these values.
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